
           Annex-III 

SOP for Login to first time user of HRMS 

1. Open the HRMS using link https://hrms.ucoonline.in/ and click on Forgot 
/Reset password button -> put your Employee ID and registered mobile 
no then click on Forgot /Reset password button:- 
 

  
 

2. Put the OTP sent on your registered mobile no and Click on Submit 
button:- 

 



 
 

3. Put the New password and confirm password and Click on Submit 
button:- 

 

4. Now you can login using your EMP No and Password:- 

 

 

 

 

 

 

 


